INTERVIEW QUESTIONS PLANNER
A practical worksheet to help you prepare, ask better questions, and reflect after your interview.

WHAT HAS MADE YOU HAPPY AT WORK?
Reflect on what matters most to you and what helps you feel supported at work.
	Prompt
	Notes

	What kind of work environment helps you do your best work?
	

	What type of manager or team brings out your best?
	

	What has made you feel happy and valued in past jobs?
	

	What situations have made you unhappy at work, and why?
	



QUESTIONS TO ASK DURING THE INTERVIEW
Use this section to plan which questions you want to ask and make notes about the employer’s responses. Tick or highlight the ones that matter most to you.
Culture and Values
	Questions to Ask
	Select
	Notes / Employer’s Response

	How would you describe the company culture?
	☐
	

	What do your best employees say they enjoy about working here?
	☐
	

	When things go wrong, how does the team respond?
	☐
	

	How are achievements recognised and celebrated?
	☐
	


Expectations and Success
	Questions to Ask
	Select
	Notes / Employer’s Response

	What would success look like in the first 3 months?
	☐
	

	In twelve months, what would you hope to see that shows I am doing this job well?
	☐
	

	What are the biggest priorities for this role right now?
	☐
	

	What is something the last person in this role did really well?
	☐
	






Working Style and Communication
	Questions to Ask
	Select
	Notes / Employer’s Response

	What does a normal day or week look like in this role?
	☐
	

	How do you usually communicate as a team (meetings, chat, or email)?
	☐
	

	How do you prefer people handle mistakes or feedback?
	☐
	

	How do you usually bring new people up to speed when they start?
	☐
	

	What kind of training or shadowing do you offer in the first few weeks?
	☐
	


Flexibility and Work-life Balance
	Questions to Ask
	Select
	Notes / Employer’s Response

	What would happen if I needed a few hours off for a personal appointment?
	☐
	

	Is there flexibility around start and finish times?
	☐
	

	How do you manage workload in busy periods?
	☐
	

	Are there peak times when the role is more demanding?
	☐
	


Growth and Development
	Questions to Ask
	Select
	Notes / Employer’s Response

	How do you support employees who want to grow or take on new challenges?
	☐
	

	Can you share an example of someone who has progressed internally?
	☐
	

	Are there training programs, mentoring, or informal learning opportunities?
	☐
	

	How do you help new hires build confidence and independence in their role?
	☐
	

	How often do you review goals and performance?
	☐
	





REFLECT ON WHAT YOU LEARNED
Take a few minutes while the interview is fresh in your mind to capture what you noticed.
	Question
	Your reflections

	Did the interviewer seem open and genuine?
	

	Did they give specific examples when answering your questions?
	

	How comfortable did you feel in the conversation?
	

	Could you picture yourself working with this team?
	

	What stood out as positive about the company?
	

	Were there any red flags or things that made you hesitate?
	

	What is your overall feeling about this role after the interview?
	


NEXT STEPS
	Prompt
	Notes

	What’s one thing you want to remember from this interview?
	

	Would you consider this company a good fit for your values and work style? Why or why not?
	

	Any follow-up actions or thank-you emails to send?
	



